Personal Data Sheet

Introduction.

One does not have to be wealthy or elderly for financial affairs to become complex.  Whilst true of the lifetime situation, the problem becomes more acute on a death, but difficulties can, however, be eased if one’s affairs are left in good order.

To assist in this aim a form (without this introduction) is set out below whereby an individual can provide the main, basic information of his/her financial affairs in an easily understandable form.

It is suggested that the pro forma be completed as soon as an individual has any assets of substance, eg a home and particularly if family responsibilities are involved and updated regularly.  This could even be annually—for example, if completing a Self-assessment tax return. This may prompt a review of one’s will. 

A form like this cannot cover every circumstance and variant and should be adapted accordingly. Detailed and numbered schedules/inventories can be attached. Only the more important information, the main assets and liabilities need be noted. Where the relevant details are considered too numerous to be included on or attached to the form it may be appropriate merely to refer to the source of the information, eg solicitor, accountant, stockbroker or others mentioned in section 2 of the form. The section on‘Miscellaneous items’, can then be used to indicate where further details can be obtained with appropriate cross-references.

The completed form should be kept with the individual’s private papers and the next-of-kin (eg wife, husband or civil partner) informed of its contents and whereabouts.



















